Republic of the Philippines

Department of Education

Events Assistance and Services Unit

EASU FROCUREMENT COMMITTEE

REQUEST FOR QUOTATION
FOR SUPPLY AND DELIVERY OF CATERING SERVICES

The Events Assistance and Services Unit (EASU), Administrative Service,
Department of Education Central Office, through its Procurement
Committee, as duly authorized to conduct Negotiated Procurement - Small
Value Procurement for Catering Services as provided for in the relevant
provisions of R.A. 9184, invites qualified Service Providers for the
Procurement of Meals for the Commemoration of the 126t Philippine
Independence Day Celebration (National Flag Day Celebration)During
Preparation, with the following details:

Private Sector Partnership Unit, External

End-User Partnership Service, Department of Education
Central Office
Office Address G/F Mabini Bldg., DepEd Complex, MERALCO

Avenue, Pasig City

Request for Quotation
(RFQ) No.

2024-003(CS)

Project Reference No.

2024-EASU(003)-PT-CS

Date of Posting of RFQ

May 14, 2024

Deadline of Submission
(Date and Time)

on or before 12:00 N.N.
on May 17, 2024

Approved Budget for the
Contract (ABC)

£60,000.00

Technical Specifications

See Annex “A”

Delivery Period

June 10 and 11, 2024

INSTRUCTIONS ON THE PROPOSAL / QUOTATION

1. All entries in the proposal/quotation must be typewritten or legibly
written. The FINANCIAL PROPOSAL / QUOTATION is attached as

Annex “B”.

2. Price quotation must be based on the Technical Specifications and
should be duly signed by the Service Provider's authorized

Representative.

3. Price quotation (Unit Cost)] must be inclusive of VAT and other
applicable government taxes/charges.




4. The Proposal / Quotation must be accompanied by the documentary
requirements (listed below} and must be submitted personally on or
before the deadline of submission to:

EASU Procurement Team Secretariat
Office of the Director, Administrative Service
GF Alonzo Bldg., DepEd Complex
MERALCO Avenue, Pasig City

5. There shall be no down-payment or advance payment.

6. Price quotation with incomplete documentary requirements shall not
be considered for evaluation.

DOCUMENTARY REQUIREMENTS

(To be submitted / attached to the Proposal / Quotation; subject to
Post-Qualification checking and validation as to its authenticity and
veracity)

Proof of PhilGEPS Registration

Mayor’s/Business permit for the current year

Original Copy of Notarized Omnibus Sworn Statement (See Annex “C”)
Secretary’s Certificate (If the Service Provider is under
Partnership/Corporation, see Annex “D”)

Copy of the Technical Specifications (Annex “A”), duly signed per page
by the Authorized Representative of the Service Provider.

6. Signed Financial Proposal / Quotation {Annex “B”)

ST

o

For submission of proposal and any inquiry, you may contact:

LESLIE ROSE S. LONTOK
Contact No. 8635-0552 / 0906-363-2070

FOR THE PROC ENT COMMITTEE:

Page 2 of 11



ANNEX “A>»

Tethnical Specifications for Meals
For DepEd Central Office - initiated Events and Activities

Requirements . Technlcal Spacifications

1. Activity Activiy Tty Commemoration of the 126 Anniversary of National Flag Day
and 126% Philippine independence Day Celebrafion

{Reals for exhibitors}

Dae of Acthity: Jure 10 and 11, 2024

No.of Days: 2 days

Estimated No of Paox: 50 paxs

Min. guaranteed (st [4261 70 % of estimated Pax): 35 paxs

Approve Budget for the Contract: Php 60,000,00

II. Venue Location TargetVenue: Riza] Pyrl Menie

W < [ recion ] recions [] reconn

D REGION VA EIREG!ONN-B D GAR D REGION VI
D REGIONYV D REGION W D REGION VI D REGION X
% REGION X [] Reaiona [ resion [] oaracs

Il Accrediitation [ pepartmen of Tourism Accrecited I PHIGEPS Accradhed

V. Room Accommodation | Check-In date: NA/ Time: NA
Check-out date: NJA Time: NA.

Type of Accommadation: N/A
[ Vewe w Board 2 Locing ] veunony
Room Arrsngement : WA
Csoee  [Jown [t sruing [ onciupie
Mo oy

Na: Na:

[ 1 4o bt matromses on e oo,
[ switynotedetertog

EI Al soome shall havn ks gvn tollet and batwoome equiped willh - shivans and basic Stings with cold med hat
running weler on 8 24-hour basls;

D Thera shaX ba 8 huncSoning sir condiBoning unit and lolevision
sat in pach rcom;

V. Standard Bedroom

Dm:mumwndmhmm(amum):
[:lﬂu—igmbunwhh-d\mdwmkmtbepowa.ahlslnﬁgnﬁmuwhsmqbumﬁ
avaiable when reuesied.

[7] esohiogs mn Exures in il rcorms e b Bvocs: shall be kectiorsl
[ ] o ext pdetines and s ks o guesis shook b y depleyod
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(] Porier corvi sl be mades avadatie pon reguest
(L] Thore:shall e ek iggage rooms and saie depositbcxes in e esiablishment

Dcm-—‘.,..::,‘ A fowels, oic. shall be suppliad Upon request
[ Wt rem aconss 1o Wa-Fiin ol sxoms of e venwe.

V1. Standard Function Room | Type of Function Reon
Arrangement [ ] Pronary o

O mw0ps Oumsmm
O 210 400Px, Omnmsmpn

[ eumction Room
O Conkararica Room (Good for 50 80 100 Prx)
O Breakout Session Roor (Good for 50 pas or less}

Functian Room Setup
[ vateapea [ Podteam; [ Conteronce
7] notowsquare ™ Jereseen [ Jemssrccm
Equipment and Miedals

[ ]ueooromctorProjecor Scrvee [ ] somd sysem [ ] Fres vse cewhite Boswin
|:] Traksiog table and chaks D Microphooes; Dmm.nm

E] Sty powet supply D Extension Cord; E]me(smm);

[ rconcioning unic [ Jueowme [ ] Froe Notspad nd Fancas

] mcchon Dispanser in wmch tabi [ o soitir [ JFroe Fruing cotes (st
Othor Requicemans

[T o pitars I um s o ne conforanca secere
] Acvessila Comion Rooees.
[ compimentary Room orserage of epdpmant and suppbs:
[ Freo, state WeFi comection e the werkig e with the folowing bandeidth per pax
m“ﬁtnmmmummuu:
[ ] Avteast 20 migs for 51 10 100 waers;
D Atleast | ghpe for 500 wsets oy more;
] Froo Disniecsn of ks roce belore and ah v

Vil Dining Service MEALS DATE / DAY:
Addifional requirements; BREAKFAST June 10, 2024
«  Packed Maal Boied sgg/choice of tapafionpganisaftocing I rice (2 servings) bottied
+  With Botile Water waterlinits
«  Provide 20 gallons AM SNACKS £ pa;""ad."f g 1 228 o
of water (5 liters) LUNCH June 0.and 11, 2024
* Water dispenser-2 Lunch: Chicken/ ce (2 sevings) fbottied waterfseason fnis
unit PN SNACHS June 10 and 11, 2024
Siopaa AsadoiBotfled waler
DINNER June 10 and 1, 2024

Dinner: 3 pes BBOY Rice (2 servings)iseasonad fruils/bottled waler
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[} Adequaie security on & 24-hour basis shall be provided in all enrances and exits of e hote] preises.
DGCTVsyshmhr' V2 be availeble on public areas! hatways, enbrances and exks;

D The sesvicas of 2 medical rurse of 2 docior shall be avalleble when needed;

™ The uniformed service sta shall be wel Irakned, experienced, courieous, eficient, and fUly vaccnaied;
D Wih provided parking sprces reserved wihin of near tha venua;

D With complimentary stand-by shutfle service In casa of Emergancy.

IX. Safety and Security

X. Other Housekeeping ] Maiiain cliness of e otowiog 2l imes;
[ penarybian [[] Foncton Rocxns
[] Tosetand satooms; [ JouestRooms
D Provision of backdrop kr the achvty;

[_] Terauin ttspiay ot Preject she
wumr:nmummmmmmmac 2013-004)

[] stont-by watorsmmtress for any type of et (Braatdast, Lunch, Dinoes)

Requirements
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ANNEX “C>

Omnibus Sworn Statement

(Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF )SS.

AFFIDAVIT

1, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1. [Select one, delete the other:]

[If a sole proprietorship:] 1 am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] 1 am the duly
authorized and designated representative of [Name of Bidder] with office
address at [address of Bidder];

2. [Select one, delete the other:]

[If a sole proprietorship:;] As the owner and sole proprietor, or authorized
representative of [Name of Bidder], I have full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to sign and
execute the ensuing contract for [Name of the Project] of the [Name of the Procuring
Entity], as shown in the attached duly notarized Special Power of Attorney;

{If a partnership, corporation, cooperative, or joint venture:J | am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Project] of the [Name of the Procuring Entity], as shown in the attached [state title
of attached document showing proof of authorization (e.g, duly notarized Secretary’s
Certificate, Board/Partnership Resolution, or Special Power of Attorney, whichever
is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the
Government of the Philippines or any of its agencies, offices, corporations, or
Local Government Units, foreign government/foreign or international
financing institution whose blacklisting rules have been recognized by the

Government Procurement Policy Board, by itself or by relation,
mbershi iati ffiliati r lling i wi n r
1 i n or i n i in ifor
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Guidelines on Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements
is an authentic copy of the original, complete, and all statements and
information provided therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management
Office or the end-user unit, and the project consultants by consanguinity or affinity
up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of
Bidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity,
members of the Bids and Awards Committee (BAC), the Technical Working Group,
and the BAC Secretariat, the head of the Project Management Office or the end-user
unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a
Bidder in compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the
implementation of the Contract;

c. Making an estimate of the facilities available and needed for the contract
to be bid, if any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name
of the Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
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(1) execute a waiver of jurisdiction whereby the
, hereby submits
itself to the jurisdiction of the Philippine government and hereby waives
its right to question the jurisdiction of the Philippine courts;

(2) execute a waiver that the

» shall not seek and obtain writ of
injunctions or prohibition or restraining order against the BIR or any
other agency in connection with this project to prevent and restrain the
bidding procedures related thereto, the negotiating of and award of a
contract to successful bidder, and the carrying out of the awarded
contract.

RESOLVED FINALLY THAT, the instant Resolution shall have full force
and effect until a contrary Resolution revoking the instant Resolution is passed
by the Board of Directors of the Corporation.”

WITNESS the signature of the undersigned as such officer of the said

,» this
" day of
Corporate Secretary
SUBSCRIBED AND SWORN to before me this_. _ day of
, at . Affiant is personally known to me and was

identified by me through competent evidence of identity as defined in the 2004
Rules on Notarial Practice (A.M. No. 02-8-13-8C). Affiant exhibited to me her/
his

Witness my hand and seal this day of

Series of
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