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Republic of the Philippines

o
nosst?

Department of Education

Events Assistance and Services Unit

EASU PROCUREMENT COMMITTEE

REQUEST FOR QUOTATION
FOR SUPPLY AND DELIVERY OF CATERING SERVICES

The Events Assistance and Services Unit (EASU), Administrative Service,
Department of Education Central Office,
Committee, as duly authorized to conduct Negotiated Procurement - Small
Value Procurement for Catering Services as provided for in the relevant
provisions of R.A. 9184, invites qualified Service Providers for the
Procurement of Meals for the Commemoration of the 126tt Philippine
Independence Day Celebration (National Flag Day Celebration)Learners

through

and Teachers & Non- Teaching, with the following details:

Private Sector Partnership Unit, External

End-User Partnership Service, Department of Education
Central Office
Office Address G/F Mabini Bldg., DepEd Complex, MERALCOQ

Avenue, Pasig City

Request for Quotation
(RFQ) No.

2024-004(CS)

Project Reference No.

2024-EASU(004)-PT-CS

Date of Posting of RFQ

May 14, 2024

Deadline of Submission
(Date and Time)

on or before 12:00 N.N.
on May 17, 2024

Approved Budget for the
Contract (ABC)

£90,000.00

Technical Specifications

See Annex “A”

Delivery Period

June 12, 2024

INSTRUCTIONS ON THE PROPOSAL / QUOTATION

1. All entries in the proposal/quotation must be typewritten or legibly
written. The FINANCIAL PROPOSAL / QUOTATION is attached as

Annex “B”.

2. Price quotation must be based on the Technical Specifications and
should be duly signed by the Service Provider’s authorized

Representative.

3. Price quotation (Unit Cost) must be inclusive of VAT and other

applicable government taxes/charges.

its Procurement




4. The Proposal / Quotation must be accompanied by the documentary
requirements (listed below) and must be submitted personally on or
before the deadline of submission to:

EASU Procurement Team Secretariat
Office of the Director, Administrative Service
GF Alonzo Bldg., DepEd Complex
MERALCO Avenue, Pasig City

5. There shall be no down-payment or advance payment.
6. Price quotation with incomplete documentary requirements shall not
be considered for evaluation.

DOCUMENTARY REQUIREMENTS

(To be submitted / attached to the Proposal / Quotation; subject to
Post-Qualification checking and validation as to its authenticity and
veracity)

Proof of PhilGEPS Registration

Mayor’s/Business permit for the current year

Original Copy of Notarized Omnibus Sworn Statement (See Annex “C”)
Secretary’s Certificate (If the Service Provider is under
Partnership/Corporation, see Annex “D”)

Copy of the Technical Specifications (Annex “A”)}, duly signed per page
by the Authorized Representative of the Service Provider.

6. Signed Financial Proposal / Quotation (Annex “B”)

alie i s

s

For submission of proposal and any inquiry, you may contact:

LESLIE ROSE S. LONTOK
Contact No. 8635-0552 / 0906-363-2070

Page 2 of 11



ANNEX “A”

Tachnical Specifications for Meals — Participants
For DepEd Central Office - Initiated Events and Activities

Requirements Technlcal Specifications

L Activity Actity Tt Commemoration of the 126% Anniversary of Natlonal Fiag Day
and 126% Philippine indepandence Day Celebration

for participa bit and P -no Ing parsonnel and
Date of Activity: Junie 12, 2024
#o. of Days: 1 days
Estimzted No of Pax: 300 paxs
Min. guaranteed {at least 70 % of estimated Pax): 200 paxs

Approve Budget for the Contract: Php 90,000.00

If. Venue Location Taeget Venue:  Riza! Park Manlls
I« [ resion [] resionn [ recons

D REGION VA Dnsemw-a l:l CAR D REGION VI
D REGIONV D REGION Vi D REGION vm D REGION IX
D REGION X D REGION X| I:] REGION I i:] CARAGA
D BARMM

Il Accreditation [ epactmentof Tourism Accrecited [ Péces Accradited

IV. Room Accommodation | Check-in date: N/AS Time: NJA
Check-out date: N/A Time: N/A.

Type of Accommodation: WA
[ vams wiBoerd & Lodging [] venwe oy
Room Arrangement : N/A
Csoss [Jwe [_] v snaing [ ] eturie
No.:

Noo _— No.: Nos

DNobodmmmmlnM.
(] sty naocstaing.

Dumshﬂbmhmhiet:dbadmmaqﬂmdﬁh showeers and besic fitings with co'd and hot
funning water on & 24-hour basis;

D Thera shall be a funcioning air condifoning unll and television
sat ineach room;

V. Standard Bedroom

(] hese shat be drinking water s ctasses in sach beckoom o near the bedrocrms

[:] Rdrlgmbrsrraybehaad’nmmmmhmlhsmue.atlmﬂdmmmbem
availiblz when requested.

[ ohigs ang ires s 8 oorms and bethrooms shallbe kncons,
[ Fea s guideines and bousa s orguest shoukd bo procinenty displayed i each bedroom.
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A receghon Tnk counder providing 24-hour senvics and equipped with a shoud be
E] eqipped telephona

D Thece shal ba a halel lobby, ressonably fumished with seaing, he size of which shall bo commensurals
with B sirs of he hotal.

[ ] Portar sarvicn shad ba made avadabin upon request.

[] hate shat bo et kuggane rooms an sate deposit boxes in P estabishrant.
|:| Clozn, good-quelly Rnentianketsiowals, eic. shall b suppiied upon request
Dmtﬂmbwmhdmofhm

V1, Standard Function Room | Typeof Function Room
Amangement I:] p——

O momorn. Ootosoes
O 201 ko A0 Pax Orcrstancops

[ Function Rooms
O Gonference Room (Good for 5010 100 P}
O Trssiout Session Room {Good for 50 pa or loss)

Function Room Setup
D Uahaped DPndﬂnm |:|cu:hrm
O] e oo o
Exqulpment and Matacials

[ 10 rofuctocojecior Scroen: [ swndsysiom [ JFron use ot white Boaat with
|:| Traiing fable and chales E] Microphones; Dm-sm.m
] seaneoy power supgty D Exknsion Cont; [::[mear(swm)c

[T Acoondiering [Jieower [ Fron Mompad and Pancis
[ mcotmidimpenserinsachtstie [ Juomspitr [ Jeree Flowing Catea (Staionk
Other Requireneats

[] tho pRacs n ha ke of haktconterancs o
[] Accossivis Comiot Reoms.
[_] compirmmntsey Room tor ioraga o sinent and supgies:
(] Frea, sible Wi concection in the woxking arom wit the fokcavcg bandeicth par pex
D:Alhuusumbpsh'mumwbn:
[ Mieast 200entps i 5110 100 users:
D Ablezat 1 gbps for 500 users of raore;
|:| Free Drsinfaction of kanction rocms befoce and afier use;

Vil Dining Service MEALS DATE ] DAY:
Additional requlrements: BREAKFAST
& Packed Meal AM SNACKS
« With Boftle Water LUNCH June 12, 2024
= Provide 20 gallons Lunch: Fried fish/porkimized vegetables { fice {2 servings)
of water (5 liters) Bottfed waler / seasoned fruits
s Water dispenser—2 P SRACKS
unit DINNER June 12, 2024
Dinner, Chicken InassY Mixed vegetables/ rice (2 servings)
Botited water / seasoned frults
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VIll, Englaeering and

Maintenance

Mabtenanca personnel should be made e when d for 8l hotat
There shall be adequate ventiation in all rooms;

areaskooms, and operating elevakors, laod, refiesaton, and walas services;

Fice prevention faciities shall conform ko the requirerments of tha fire cade of the Philippines;
Accassible emergency ext and alanm, standby fire extinguishers and sutomaii 'k

There shal be a high-powened generator capable of providing suficient ighting for all guest rooms, halways,
pubss

IX. Bafety and Security

Adequate security on a 24-hour oasis shall be provided In all enlrances and axits of the holel premises.
CCTV system is preferred ko be availabla on pubbic areas! halways, entrances and exits;
Tha services of a medical nurse or a doctor shall ba avallable when needed;

Ooogyooan

The uniformed service stalf shal be well rained, expesienced, courteous, efficient, and lully vaccinaied;
[:' With provided parking spaces resesved within or near the venue:
D With complimentary stand-by shutte service in case of Emesgancy.

X, Other Housekeeping

Requirements

D Maintzin cleanfiness of ihe ofowing 2t all Gmes;
I:] Ptenary Hal D Function Rooms
[ Toetand Bathrooms; D Guest Rooms
Provision of backdrop for tha activity;
1

[:] Tarpavlin display at Project Sie
(Mot to exceed 3°x4"; oplional for Projects nol axceeding e {5) days (COA Cire, 2013-004)

[ smanty waiersiwaitess fo any type ofbset {Eveaklast, Lunch, Dinner)
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ANNEX “C”?

Omnibus Sworn Statement

(Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF }S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1. [Select one, delete the other:]

{if a sole proprietorship:] 1 am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [address of Bidder];

[if a partnership, corporation, cooperative, or joint venture:] 1 am the duly
authorized and designated representative of [Name of Bidder] with office
address at [address of Bidder];

2. [Select one, delete the other:]

[if a sole proprietorship:] As the owner and sole proprietor, or authorized
representative of [Name of Bidder], I have full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to sign and
execute the ensuing contract for [Name of the Project] of the [Name of the Procuring
Entity], as shown in the attached duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Project] of the [Name of the Procuring Entity], as shown in the attached [state title
of attached document showing proof of authorization (e.g., duly notarized Secretary’s
Certificate, Board/Partnership Resolution, or Special Power of Attorney, whichever
is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the
Government of the Philippines or any of its agencies, offices, corporations, or
Local Government Units, foreign government/foreign or international
financing institution whose blacklisting rules have been recognized by the
Government Procurement Pollcy Board, bx gglf or h}[ relation,
mem i n, affili
lacklist i fi vi i e Uniform
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Guidelines on Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements
is an authentic copy of the original, complete, and all statements and
information provided therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management
Office or the end-user unit, and the project consultants by consanguinity or affinity
up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of
Bidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity,
members of the Bids and Awards Committee (BAC), the Technical Working Group,
and the BAC Secretariat, the head of the Project Management Office or the end-user
unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a
Bidder in compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the
implementation of the Contract;

¢. Making an estimate of the facilities available and needed for the contract
to be bid, if any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name
of the Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
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person or official, personnel or representative of the government in relation to any
procurement project or activity.

10. In case advance payment was made or given, failure to perform or
deliver any of the obligations and undertakings in the contract shall be
sufficient grounds to constitute criminal liability for Swindling (Estafa) or the
commission of fraud with unfaithfulness or abuse of confidence through
misappropriating or converting any payment received by a person or entity
under an obligation involving the duty to deliver certain goods or services, to
the prejudice of the public and the government of the Philippines pursuant to
Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, | have hereunto set my hand this __dayof__, 20___
at , Philippines.

[Insert NAME OF BIDDER ORITS
AUTHORIZED REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant

[urat]

[Format shall be based on the latest Rules on Notarial Practice]
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ANNEX “D”

Name of Service Provider

SECRETARY’S CERTIFICATE

I, — « a duly elected and qualified Corporate Secretary
of . s &

corporauon duly organlzed and emstmg under and by virtue of the law of the
PHILIPPINES, DO HEREBY CERTIFY, that:

I am familiar with the facts herein certified and duly authorized to certify
the same;

At a special meeting of the Board of Directors of the said Corporation
duly convened and held on at which there was a quorum
and acting throughout, the following resolutions were approved, and the same
have not been annulled, revoked and amended in any way whatever and are in
full force and effect on the date hereof:

“RESOLVED, that _.

be, as it is hereby authorized to participate
in the blddmg for the PROCUREMENT OF

by the Pepartment of Education (DepEd); and
that if awarded the pro_]ect shall enter into a contract with the DepEd; and in
connection therewith hereby appoint , acting as duly
authorized and designated representative of
» and as such is granted full power
and authonty to do, execute and perform any and all acts necessary and/or to
participate, submit the bid and to sign and execute the ensuing contract for the
PROCUREMENT OF

—— . - : and
represent ﬁﬁﬁ —_

» in the bidding as fully and effectively with full power of substitution and

revocation and hereby confirming all that the said representative shall lawfully
do or cause to be done by virtue hereof;

Name Designation Specimen Specimen
Signature Initial

“RESOLVED FURTHER THAT, — . .
» hereby authorizes - to
submit the bid proposals (Techmcal and Fma.nczal) and to attend the bid
opening of the above-stated bidding for security services.

RESOLVED FURTHER THAT, . -
,,,,,, .y hereby authonzes its Presu:lent to:

100f11



{1) execute a waiver of jurisdiction whereby the
. s hereby submlts
itself to the jurisdiction of the Phlhpplne government and hereby waives
its right to question the jurisdiction of the Philippine courts;

(2) execute a waiver that the
s shall not seek and obtam writ of
mjunctxons or prohlbmon or restraining order against the BIR or any
other agency in connection with this project to prevent and restrain the
bidding procedures related thereto, the negotiating of and award of a
contract to successful bidder, and the carrying out of the awarded
contract.

RESOLVED FINALLY THAT, the instant Resolution shall have full force
and effect until a contrary Resolution revoking the instant Resolution is passed
by the Board of Directors of the Corporation.”

WITNESS the signature of the undersigned as such officer of the said

R - , this
dayof
Corporate Secretary
SUBSCRIBED AND SWORN to before me this day of
, at N . Affiant is personally known to me and was

identified by me through competent evidence of identity as defined in the 2004
Rules on Notarial Practice (A.M. No. 02-8-13-8C}. Affiant exhibited to me her/
his

Witness my hand and seal this day of

Doc. No.
Page No.
Book No.
Series of
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